
Thinking Practically About 
Metadata for Digital Projects in 

Your Library 
Anna Craft, Metadata Cataloger, 

University of North Carolina-Greensboro 
  

Elizabeth Gregg, Assistant County Librarian, 
Jackson County Public Library 



What is metadata? 



What is metadata? 



What is metadata? 



What is metadata? 



Overview 

• Planning for 
metadata 
projects 
 

• Creating data 
 

• Sustaining 
projects 

Aerial view of campus.  http://libcdm1.uncg.edu/u?/ui,52 



Planning for metadata projects 
• Determine what you have, how it 

is documented, and available 
staff resources. 

 
• Make use of your library’s 

strengths. 
 

• Learn from what others have 
done 

 
• Choose an appropriate schema 

and controlled vocabularies. 
 

• Get help from resources here in 
NC. [Weave pattern: Compass Work] 

http://wcudigitalcollection.cdmhost.com/u?/p4008coll2,5975 
 



Hansen - brief metadata 



Hansen - full metadata 
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Schema - basic 



Schema - a little more complex 



Schema - from the public's view 



NC Digital Heritage Center 
http://www.digitalnc.org/ 

 



NC ECHO 
http://www.ncecho.org/ 

 



Creating your data 

• Try to make use of 
existing data before 
you create new data. 

 
• Use thin, or brief, 

data when possible. 

[Craftsman’s Fair, 1949: Goingback Chiltoskey]  
http://wcudigitalcollection.cdmhost.com/u?/p4008coll2,4557 
 



Reusing your data 
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Sustaining your projects 

• Document your 
practices. 

 

• Set up overarching 
guidelines and think 
about the future. 

Time Will Tell. http://libcdm1.uncg.edu/u?/HSM,3770 



Braswell Memorial Library 
Charles S. Killebrew Collection 

Collection Overview: 
• Approximately 500,000 photo negatives in 

various formats, both b&w and color.  
• Photojournalism, studio, and freelance work 

included 
• Previous work done with the collection: 

rehousing, some metadata decisions 
 

 



Planning: Where to begin? 
• Paper trail of previous 

work with the 
collection—what 
happened before me? 

• Utilize in-house 
knowledge—Local 
History Librarian & IT  
manager 
 



Planning 
• Look at other collections: 

Baker Barber at 
Henderson County Public 
Library 

• Implement NCDC 
metadata schema 

• Controlled vocabulary: 
Thesaurus for Graphic 
Materials/LCNAF/LCSH 

 
 

http://www.braswell-library.org:3635/u?/kbcollect,201 



Realities  

• Size of collection 
• Limited staffing 
• No funding for additional 

staffing 
• consistency 

 
 
 

http://www.braswell-library.org:3635/u?/kbcollect,404 

184_A_9_7_67_Airplane Crash_F4D Phantom_1967  



Metadata Considerations 

• Audience—prioritizing according to user 
needs 

• Title, Creator, Publisher, Type, Format, 
Source & Rights fields set up to 
automatically populate in CONTENTdm 

• Subject—Topic; Subject—Geographic; 
Subject—Name; Description & Date fields 
unique for each image 

 
 
 



Creating Data 

• CONTENTdm collection—added some fields to 
collection even though we were not necessarily 
populating them. 

• Used the Rocky Mount Telegram Archive to 
search for relevant information on each image  

• Set up internship with Edgecombe Community 
College’s Historic Preservation Technology 
program to solicit interns to work on metadata 
(for class credit) 



http://www.braswell-library.org:3635/u?/kbcollect,426 



 Title 38_A_1_25_62_Covered Wagon_1962  
Subject--Topics Covered wagons 

Travel 
Description Image shows Yvon Beruke, a Canadian journalist, and his dog in a 

covered wagon. It is pulled by a team of horses. He was traveling 
through the area from his home in Canada to the tip of South 
America. Photo appeared in the Rocky Mount Evening Telegram 
January 28, 1962, page 45. A follow-up article appears on January 
30, 1962 on page 3 and an editorial on page 4, same issue.  

Creator Killebrew, Charles S., 1923-2009  
Publisher Braswell Memorial Public Library;  
Date 01/25/1962  
Type image  
Format negative  
Source From the Charles S. Killebrew Photograph Collection  
Language eng  
Rights Copyright of materials in the Charles S. Killebrew Collection is held by Braswell Memorial 

Public Library. No permission, either express or implied, is granted for the electronic 
transmission, storage, retrieval, or printing of the materials in this collection, other than that 
which is related to the normal "caching" practices of world wide web browsers. No parties 
visiting this site may otherwise copy, modify, publish, transmit, or distribute the contents of 
this collection. Express written permission must be granted, on behalf of the library and 
Charles S. Killebrew, in order to use any image in the collection for any purpose.  

 

Metadata 







 



670_C_Killebrew_1950s_1960s 



Sustaining 

• Student interns continue to create records 
for digitized images 

• Scanning had ended (lack of funding for 
staff) with 10,000 images processed 

• Image requests from individuals and 
corporations still continue 

• Lack of funding is a serious limitation 
 

 



Any questions? 
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